Q,y SEC(,
ﬁw
"6,4, |||I|Il

IST?J"

Guia de Servicios en linea para negocios (BSO, sus siglas en
inglés) para € ano tributable 2006

Servicio W-2 Online

Contiene las siguientes lecciones:

e COmo crear un formulario W-2 Online

e COmo reanudar los formularios W-2 que alin no ha sometido
e COmo descargar los formularios W-2 ya sometidos




Guiade BSO — Ao tributable 2006 Servicio W-2 Online

Leccion 1. Como crear un formulario W-2 Online
Sigalas siguientes instrucciones para crear hasta 20 formularios W-2 Online.
Paso 1. Dirijasu havegador ala pagina, Business Services Online Welcome (en espafiol,

Bienvenido alos Servicios en linea para negocios):
www.segurosocial.gov/bso/bsowel come.htm (sblo disponible en inglés).

Paso 2: Seleccione el enlace de L ogin (en espariol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espanol, Atestacién general de acceso).

P Sodal?mﬁtv():ﬂhm . .
“4i- Business Services Online

Social Security’s Business Services Online (BS0,

General Login Altestation
User Certification for S5A Business Services Online
| understand that the Social Zecurty Administrabon (5541 will validate the informabon | provide against the informaton in 354 s files.
| certify that

« | understand that | may be subject to penalties if | submit fraudulent information. | agree that | am responsible for all actions taken
with my FIM.

« lunderstand that SSA may ban me andfor the company | represent from the use of these servces if SSA determines or suspects
there has been misuse of the senvices.

« | @am aware that any person who knowingly and willfully makes any representation to falsely obtain information from Social Sscurity
records andlor intends to deceive the Social Secunty Administration as to the true identity of an individual could be punishad by a
fing or imprisonmeant, or both.

« |l am the indivdual suthorized to do business under this PIM

By selecting the "l Accept” button, you certify that you have read, understand and agree to the user certificaion of Business Services
Online.

[ laccept | [ 1DONOT Accept |

Paso 3: Seleccione el boton de | Accept (en espafiol, Acepto) después de leer las
condiciones definidas en la pagina, General Login Attestation. El sistema mostrara
la pagina, Business Services Online Login (en espafiol, Acceso alos Servicios en
linea para negocios).
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i’mﬁ Sodal?yecudtv()lﬂjmﬁ ) 3
ii- Business Services Online

i

4 BSO Help

Business Services Online Login

Type your Personal ldentification Mumber {PIN) and password, then select Login.

PIN: I Password: I

Select this link if you forgot your password.
Select this link if you need to complete your phone registration.

Loginl Cancel !

Have a guestion? Call 1-800-7726270 to speak with Employer Custormer Service personnel.
Faor TODVTTY call 1-800-325-0778.

Paso 4: Entre su PIN y contrasefia.

Paso 5: Seleccione €l boton de Login. El sistema mostrarala pagina principal de BSO.
(Pararegresar ala pagina, BSO Welcome seleccione e botdn de Cancel [en
espariol, Cancelar]).

Paso 6: Seleccione el enlace de Enter FormsW-2 for Tax Year 2006 (en espaiiol, Entrar
los formularios W-2 para el afio tributable 2006).

» Enter Forms W-2 for Tax Year 2006
Create, print, and submit your Forms W-2 and Form W-3 for Tax Year 2006. Fifty (50) reports can be entered at one time.

El sistema mostrara la pagina, Wage Reporting Attestation (en espafiol, Atestacion
parainformar salarios).
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= s

P Social Security Online
i Business Services Online

Social Security’s Businaes Savvinee.Nolina/2SOL

Wage Reporing Attestation
User Certification for Wage Reporting via the SSA Business Services Online
| understand that the Social Security Administration (SSA) will validate the information | provide against the information in SSA's files.

| certify that | am the individual authorized to conduct business under this PIN and have the authority to either attest to the accuracy of the
data andfor transmit wage information and to receive employes wage information for the employer

By selecting the "l Accept” button, you certify that you have read, understand and agree to the user certification of Business Services
Onling.

I Accept | 1DOMNOT Accept |

Paso 7: Seleccione el boton de | Accept después de leer las condiciones definidas en la
pagina, Wage Reporting Attestation. El sistema mostrarala pagina, W-2 Online
Information for Tax Y ear 2006 (en espariol, Informacion para el afio tributable
2006, del servicio W-2 Online).
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j’m Social Security Online
. il 2 BHSIH@SS Services Online

Ew_g online H 554 Logo with Eagle - Header Image: Social Security Onling
- Business Services Online

W-2 Online
Information for Tax Year 2006

Wi-2 Online lets yvou create, print, and submit up to 20 Forms W-2 to the Social Security Administration. Yau
may not use V-2 COnline if any of the restrictions below apply to yoo.

Mote: W-2 Online does not contain any Test features. Please do not submit any data you do notwant
processed by the Social Security Administration.

Diata entered in boxes 14 through 20 on the Form W-2 will not be shown on the Farm W-3. However, this data
will be displayed on individual W-2s when printed. State data submitted ta the Social Security Administration
will not be furnished to the State.

You will need Adobe Acrobat Reader fversion 5.0 is recommended) to print your Form W-3 and Forms -2,
Follow this link to go to Adobe's free download page.

BEFORE CONTINUING, ¥OU MUST:

» Read all restrictions carefully.
« erify your registration information.
« Specifywhetheryou are filing far yourself ar another company.
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When you have finished, select the Contirnre buttan at the bhottom of this page.
The following RESTRICTIONS apply to all W-2 Reports:

« Agent Indicatar Codes may nat be filed using Farms Wi-2.

e« Selfemploved income recipients who are not paid wages by a church or religious organization should
notfile Forms W-2.

Note: Seffempiovment income ahd apolicaiie taxes must be repored on the internal Revenue Senice Form
Schedwie SE, a5 requirad by the Internal Revenye Service. Ifvou have queshions on selfamplavmeant incorme

and tax reporting, visit the Internal Revenue Sendce atwww irs, gow of call 1-800-825-1040, For TODATTY
call 1-800-825-4059,

The following RESTRICTIONS apply only to W-2 Online:
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Your Mame: MICHAEL NEWELL

i © RATERLLIME. ey
“‘ Your Phone: 4109999999

Your Extension (optiohaly  <Not Specified>

our Fa _c:ptinn.él}:_ <Not Specified-

“YoTir E-Mail dress-(optionali. MARK@SSA.GOV:; .

Ipdate it If the above registration information is no longer accurate, please follow this link to log out and ©

wisit the Ifyou need assistance with the information requested on either the Form W=-2 ar Form \W-3, please

Options
Continue with W-2 Online. Read Privacy Act and Paperwork Redudion Ack
Matice,
Ahandonyaur changes and return to the BSO Haome Page.

Privacy Act and Paperwork Reduction Act Notice.

We askfor the information an Forms W-2 and V-3 to carry out the Internal Revenue laws of the United
States. We need it to figure and collect the right amaount of tax. Section 6051 and its regulations require you
to furnish wage and tax staterments to employees and to the Social Security Administration. Section 6109
requires you to provide your employer identification number. Routine uses of this information include giving
itto the Department of Justice for civil and criminal litigation, and to cities, states, and the District of
Columbia for use in administrating their tax law. [Tyou fail to provide this information in a timely manner, you
may be subjectto penalties.

You are not required to provide the information requested on a form that is subject to the Papenwark
Reduction Act unless the farm displays a valid OMB control number. Books or records relating ta a form or
itz instructions must be retained as long as their contents may become material in the administration of any
Internal Revenue law. Generally, tax returns and return information are confidential, as required by section
G103,

The time needed to complete and file these forms will vary depending on individual circumstances. The
estimated average times are: FormW-2 -- 30 minutes, and Form W-3 -- 29 minutes.

NOTA: S usted tiene algun informe que aln no ha sometido, el sistema mostrara la
pagina, W-2 Online Unsubmittted Reports for Tax Year 2006 (en espafiol,
Informes alin no sometidos para el afio tributable 2006, del servicio W-2 Online).
Para el afio tributable 2006, usted puede tener hasta un méximo de 50 informes
gue no ha sometido. Para empezar un informe nuevo, primero tiene que someter
un informe que ya existe. S hay 49 informes o menos, usted puede continuar sin
someter los informes existentes al seleccionar €l botén de Start a New Report (en

Administracion del Seguro Social Pagina 6 de 32



Guiade BSO — Ao tributable 2006 Servicio W-2 Online

espafiol, Comenzar un nuevo informe). Para informarse mejor, refiéraseala
Leccién 2: Como reanudar |os formularios W-2 ain no sometidos.
Paso 8: Seleccione la respuesta apropiada en la secciéon de FOR WHOM ARE YOU
FILING? (en espafiol, (PARA QUIEN ESTA SOMETIENDO EL INFORME?)
después de revisar lainformacion de inscripcion.

NOTA: Losbotonesde FOR WHOM ARE YOU FILING? no estan disponibles para las
personas que trabajan por cuenta propia.

Paso 9: Seleccione el boton de Continue (en espafiol, Continuar) después de revisar €
aviso delaLey de Confidencialidad y la Ley de Reduccion de Documentos de
Trabgjo. El sistemamostraralapagina, W-2 Online Employer Datafor Tax Y ear
2006 (en espaniol, Informacion de los empleadores para el afio tributable 2006, del
servicio W-2 Online). (De otra manera, seleccione el boton de Cancel para
terminar lasesion y regresar ala pégina principa de BSO).
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W-2 Online
Employer Data for Tax Year 2006

Please fill in your information helow:

Fields manke ith an aste
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Cther EIM used this vear :

Flease selectKind of Payer®:  ~ ~
t {L.’ 0¢H (Regulan L odq (Select small employears) (042 pagriculture)

i_. CT-1 (Railroad) } Hzhld. emp. "' Medicare govt. emp. (For Sovernment EIN: ONLYT)
[Mote: Military payers cannot file using this senvice)

Warning! Be sure to select the appropriate Kind of Payer. You will not be given an
oppartunity to change your selection later.

D Third-party sick pay
Establishrmeant Mumber:

W3 Contraol Numnber: |

Contact Person
Marme | |MICHAEL NEWELL
E-mail Address: |Markessa. cov
Telephone Murmber: :_4};1.5599_.9.5_»_9_9 : Est|

Fax Mumber:

Options

Save your entries and begin creating W-2s.

Abandaon your entries and return to the BSO Home Page.

Paso 10: Entre su informacién de empleador.

NOTA: Todos los campos marcados con un asterisco tienen que ser completados. S usted
selecciond el botén de “ | amfiling Forms W-2 for my company’ s employees’ (en
espariol, Estoy sometiendo formularios W-2 para los empleados de mi compariia),
la informacién de la compafia es propagada de los registros de la Administracion
del Seguro Social, pero usted la puede cambiar si |0 desea.

Paso 11: Seleccione el boton de Continue. El sistema mostrarala pagina, W-2 Online Form
W-2 for Tax Year 2006 (en espariol, Formulario W-2 para €l afio tributable 2006,
del servicio W-2 Online). (De otramanera, seleccione el boton de Cancel para salir
y regresar ala péginaprincipal de BSO).
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Servicio W-2 Online

==, Social SecurityOnline

ﬁW—Q Online Help

+iii- Business Services Online

Wi-2 Status:
You are currently working on W-2 number 1.

W-2 Online

Form W-2 for Tax Year 2006

Fields marked with an asterisk (© 3 MUST be completed.

a Control Number
b Employer ldentification Humber
11-1111111

o Employers Name, Address, and ZIF code

LOCKHEED
BALTIMORE, MD 21117

*
d Employee's Social Security Mumber

& Employee's First Hame, Middle Initial, Last Hame and Suffix

First: ™

F Employes's Address

Address

Line 1:

Address

Line 2:

City: ©

U.%. Addre=s OR = Foreign Address

Eounm": United States

State /

Province:
*

Zipf

5 Employers 16
itate I number State wages, tips, &te.

For Official Use Qnly
OMB Mo, 1545-0008

1 ifages, tips, oth_e__r compenzation
5 I

3 Social security wages

5 H

5 Medicarz wages and tips

5 .

T Suocial securit;r tips

L .

9 Adwance EIC payment

3

11 Monqualified plans:
Section 457 distributions or contributions

12
Statutony Fetirement
employes plan side-pay
14 Other
|| Description
Amourt 5§
inourt 5
17 13 13

State income tax Local wages, tips, ate. Local income tax

1 | I ]

o ] 4 | I I

1 | o ]

s ] o I —

Options

Keep this W-2 and create anather Wy-2.

Keep this W-2 and review a list of'W-25 you have entered.

Cancel Abandon this W-2 and review a list 0f\W-25 you have entered.

Third-party

2 Federal Income _Tax u_\_JithheId
B |

4 Social security ltax withheld
# HL

& Medicare tax withheld

¥

8 Allocated tiPs )

b

10 Dependant care benefits

5

122

120
Code:

12c
Code:

12d
Code:

§

20
Locality name

.
]

o

i

Administracion del Seguro Social
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Paso 12: Entre lainformacion del formulario W-2 en los encasillados correspondientes.

Paso 13: Seleccione New W-2 (en espariol, W-2 nuevo) para guardar estainformacion y
poder crear otro formulario W-2. Seleccione el botén de Done (en espafiol,
Terminado) para guardar lainformacion de este W-2 y proceder ala pagina, W-2
Online Data Review for Tax Y ear 2006 (en espafiol, Reviso de informacién para el
ano tributable 2006, del servicio W-2 Online). Seleccione €l botdn de Cancel para
borrar las entradas hechas en este formulario W-2 'y proceder ala péagina, W-2
Online Data Review for Tax Y ear 2006.

NOTA: Usted puede entrar un maximo de 20 formularios W-2. Cuando entre su vigésimo
formulario, €l sistema ya no mostraré el botén de New W-2.

Paso 14: Después que seleccione New W-2 0 Done, es posible que recibaunaalerta. Si es
asi, tendra que revisar su informacion y hacer cualquier correccion o seleccionar la
respuesta Override (en espariol, Sobrepasar) para cada alerta. Luego, seleccione
Done o New W-2 para proceder ala pagina, W-2 Online Data Review for Tax Y ear
2006.
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e, Social SecurityOnline

llllql il m o Illlﬂrh\t

vices Onhne femmitee— = S Business Ser)
[Bw-2 online Help|

e W-2 Onlir

X Year 2006 Data Review for Ta:

repared for: This wage report is being p

EIN: 11-1111111

LOCKHEED
BALTIMORE, MD 21117

Options # SSN Name
View (Edit#1 | | Delete #1 | 1. 111-11-1111 JINg SMITH
Options
[ New W-2 l Create another -2,
ation you entered. l Edit Employer Info ‘ Change the employer infarmm:
Goto W-3 Wiewy your Form WY-3 totals. From here you can submit your wage repor, print

yourwage report, or return to the -2 Online Data Review page.

Exitwy-2 Qnline without finalizing your annual wadge report. Your employer
Save and Ouit infarmation and Forms W-2 will be saved until 0171852007,
Note: This is not an extension of the filing deadiine.

Exit W-2 Online without saving any data entered. This will DELETE your entire
Quit and Delete report, including your emplover information and Forms W-2 from this session.
This includes any previously unsuhmitted W-2 Online reports.

Paso 15: Seleccione €l boton de View/Edit (en espafiol, Ver y Editar) a lado del informe
correspondiente para ver o editar lainformacion del formulario W-2. Si quiere
borrar lainformacién del formulario W-2, seleccione el boton de Delete (en
espanol, Borrar) a lado del informe correspondiente.

Paso 16: Seleccione una de | as siguientes opciones. New W-2 (en espafiol, W-2 nuevo), Edit
Employer Info (en espafiol, Editar informacion de empleador), Go to W-3 (en
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espaiiol, Ir a W-3), Save & Quit (en espafiol, Guardar y Terminar), o Quit and
Delete (en espafiol, Terminar y Borrar).

Paso 17: Seleccione el boton de Go to W-3 para someter su informacion de salarios. El
sistema mostraré la pagina, W-2 Online Form W-3 for Tax Y ear 2006 (en espafiol,
Formulario W-3 para el ano tributable 2006, del servicio W-2 Online).
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Servicio W-2 Online

e Sodial SecurityOnline
"-,”__i.\lﬁzl.’ikl\_‘-‘

554 Logo with Eagle - Header Image: Social Security Online
w-2 Online HL Business Services Online

Business Services Online

W-2 Online
Form W-3 for Tax Year 2006

For Official Use Only
OMB Mo, 1545-0002

a Control Number

b Kind of pawer

941 - Regular

C Total number of Forms W2 d Establishment number

1

& Employer identification number

11111111

Employers name, address, and ZIF code

LOCKHEED
BALTIMORE, MD 21117

h Other EIN used this year

15 state Employers state ID number

Contact person

MICHAEL NEWELL

E-mail Address

MARK@SSA.GOV

Options

1 Mages, tips, other compenzation

3 social security wages

5 Medicare wages and tips

T social security tips

9 Advancs EIC payment

11 Monqualified plans

13 For third-party sick pay uze anly

$1.00

$0.00

$0.00

$0.00

$0.00

$0.00

2 Federal Income Taxwithheld

4 social security tax withheld

6 edicare tax withheld

8 Allocated tips

10 Dependant care benefits

12 Deferred Compenzsation

14 Income tax withheld by payer of third-party sick pay

$o
16 state wages, tips, ete.
$o |{o8
18 Local wages, tips, ete.
$lo oo

Telephone number

4109999999

Fax Number

|joo |

17 State income tax
%o
19 Local income tax

$lo

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

oo |

Joo

Under penalties of perjury, | declare that | have examined this return and accompanying documents and, to the best of my knowledge and
belief, they are true, correct, and complete. By Selecting the "Submit Wage Report” button below, | affirm that the above statement is true and
wish to submit my annual wage report to Social Security Administration now.

Submit this Tax Year 2006 wage report to the Social Security Adr

Sut{mitw;j R 1l ml]r Farfti -3 mugt feoneire witn e Fatns 447, 944794 57dr senedue H Tt you filed with the Internal Revenue Servic
= 100
—H wote You will be given an opportunily to downioad a data file needed to print yvour Form W3 and Forms W82

No test feature is provided for W-2 Online. Selecting this button will cause vour data to be submitted.

istration.

Print your unsubmitted Tax Year 2006 wage report.

1ge Report
Note: Selecting this option will not subrmit o wage report to the Social Seclriy Administration.
v\::ﬁ g::ge Return to the W-2 Online Data Review Page to review andior edit your wage report.

Administracion del Seguro Social
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NOTA: Laopcion New W-2 no estara disponible si ya se han guardado 20 formularios W-2
en el informe actual. La opcion Go to W-3 no estaré disponible si no existen
formularios W-2 guardados para el empleador actual.

Paso 18: Seleccione una de | as siguientes opciones:

El boton de Submit Wage Report (en espafiol, Someter informe de salarios) para
someter su informacion de salarios. Sigaa paso 19 parainformarse mejor.

El boton de Print Wage Report (en espariol, Imprimir informe de salarios) para
imprimir o ver con anticipacion su informe de salarios antes de someterlo al Seguro
Socia. Sigaal paso 23 parainformarse mejor.

El boton de Return to W-2 Online Data Review Page (en espafiol, Regresar ala
paginade revision deinformacion, del servicio W-2 Online).

Paso 19: Seleccione el boton de Submit Wage Report en la pagina, W-2 Online Form W-3
for Tax Year 2006. El sistema somete su informe de salarios de los formularios W-
2y W-3y mostrarala pagina, W-2 Online Receipt Acknowledgement for Tax Y ear
2006 (en espariol, Reconocimiento de recibo para el afio tributable 2006, del
servicio W-2 Online) junto con una ventana desplegable paraimprimir. Seleccione
el boton de OK paraimprimir la pagina, W-2 Online Receipt Acknowledgement for
Tax Year 2006.

[ ||

b Your file submission was successful, We recommend that wou print or save a copy of this acknowledgement
{I/J at this time. Waodld vou like to print this page now?

[ Ok ][ Cancel ]

De otramanera, seleccione € botén de Cancel paracerrar la ventana.
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P . Social SecurityOnline

%, Busiﬁ@ﬁs Services Online

W-2 Online
Receipt Acknowledgment for Tax Year 2006

Date: 20-0ct06 Time: 03:57 PM Eastern Time

Your Annual Wage Report has been submitted to the Social Security Administration.
Please do not send us paper forms.

This annual wage report was submitted for:
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IMPORTANT! Do the following before proceeding:

1. Use your browser menu to save or print this acknowledgment of receipt for your records.

2. Right-click on the file link below [or tab to it and press Shift + F10) and select Save Asto
download your WW-2 W3 file. Depending onyour computer's configuration, this download
could take 5 minutes or longer. You will need Adobe Acrobat Reader to print your Forms V-
Z2and FormW-3. Acrobat Reader version 5.0 is recommended. If this software is not
installed on your computer, fallaw this link to download it from Adobe's free download page.
Mate: You can also open the file in Acrobat Reader from its current location without
downloading it. To open the file from its current location, left-click on the file link (or tab to it

,-:.,-_LHJ.:H.-TAHT.l_.HJ-,.\..;E‘iﬂ:l_}i.l_ .y - = s . a
ars. Eriployers are required by lawi.to keep copies of Forms W-2 and W-3 for 4 ye
i Submitied This file will continue to be available through 111912006 by selecting Downloz
W.2e from the BSO Home Fage . After this date, it will be discarded.

K¥PO39.pdf

inistration. For Employer records only! Do not send this form to the Sacial Security Adm

nistration on The information contained an this form was submitted to the Social Security Admi
20-0Oct06

The Wage File ID (WVWFID) assigned to this submission is KVP939.

Paso 20: Oprima el boton derecho de su raton para guardar €l archivo de salarios.

Paso 21: Seleccione laopcion de Save Target As (en espafiol, Guardar €l objetivo como) del
menu de su navegador para guardar €l archivo. (De otramanera, seleccione € botén
de Continue).

NOTA: Suarchivo de salarios estara disponible para que usted |o pueda revisar bajo su
cuenta de BSO hasta la fecha reflgjada en su Reconocimiento de recibo.

Paso 22: Seleccione €l boton de Continue. El sistema mostrarala pagina, W-2 Online
Thank Y ou (en espafiol, Muchas gracias, del servicio W-2 Online).
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f . Social SecurityOnline
- Business Services Online

EWQ Online Helpl|

W-2 Online
Thank You

Thank you for using W-2 Online.

If you have not saved your file right-click on the filename below {or tab to it and press Shift +
F10) and select Save Asgto save your Form W3 and Form W-2 information on your computer.

K¥P939.pdf

This file will continue to be available through 111912006 by selecting 'Download Submited YWW-2s'
from the BSO Home Page.

After you have saved your file, fallow this link to download Adobe Acrobat Reader if this software
is not already installed on your computer. You will need Adobe Acrobat Reader (version 5.0 105
recommended) to print your Form W3 and Forms W-2.

I BS0 Home ]

Paso 23: Seleccione €l boton de Print Wage Report en la pagina, W-2 Online Form W-3 for
Tax Year 2006 paraimprimir el informe de salarios. El sistema mostrarala pagina,
W-2 Online Report Print (en espariol, Imprimir el informe, del servicio W-2
Online).
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f .. Social SecurityOnline
il BUSIHE‘SS Serwces Oﬂllne

ﬁw—z online Helpl|

W-2 Online
Report Print

Your annual wage report has NOT been submitted to the Social Security Administration.

You can view, print, or save your Form Y¥W-3 and Forms W-2 using Adobe Acrobat Reader (version
50105 recommended).

If the above software is already installed on your computer, select the Print Fraviaw link below to
open itwith Acrobat Reader,

Print Preview

Assistive Technology / Kevboard Users - Select this link to review Forms W-2 in HTML Format

If the above software is not already installed on your computer:

1. Right-click on the Print Preview link {or tab to it and press Shift + F10).
2. Select Save Asto save your Form W-3 and Form W-2 information on your computer.

Depending onyour computer's configuration, this download could take 5 minutes or longer.
After ywou have saved your file, follow this link to download Acrobat Reader from Adobe's free

Administracion del Seguro Social Pagina 19 de 32



Guiade BSO — Ao tributable 2006 Servicio W-2 Online

dowvnload page.

Options

Under penaklties of perjury, | declare that | have examined this return and accompanying documents and, to the best of
my knowledge and belief, they are true, correct, and complete. By selecting the Submit Wage Report button helow, |
affirm that the above statement is true and wish to submit my annual wage report to the Social Security Administration
NOW.

Submit this Tax Year 2006 wage report to the Social Security Administration.

Submit Wage Report

Your Form W-3 must reconcile with the Forms 941, 944, 843, or Schedule H that
wou filed with the Internal Revenue Service.

Node: Yow will De given ahn apporunily fo downioad & data fife neeced o print
Your Form We3 andd Forms W2,

I- View your Form W-3 totals.
Ty
2 o redurn todhe: W7 ne:Data Review Fage.
Return to W-2 Return to the W-2 Online Data Review page to review and/or edit your wage
Online Data Review Page report.
Exit W-2 Online without finalizing yvour annual wage report.
Save & Quit . _ . )
Your employver information and Forms W-2 will e saved until 0171852007
Nota: This Is not an extension of the fliing deadiine.
. Exit W-2 Online without saving any data entered. This will DELETE your entire
Guit and Delete report, including your employer information and Farms W-2 from this sessian.
This includes any previously unsubmitted W-2 Online repors.

NOTA: S usted no tiene Adobe Acrobat Reader en su computadora, puede descargarlo al
seleccionar € enlace de“ follow thislink” (en espafiol, siga este enlace) cerca del
medio de la pagina.

Paso 24: Seleccione el enlace de Print Preview (en espariol, Ver impresion con
anticipacion). El sistemamostraralos formularios W-2.

Paso 25: Seleccione File>Print (en espafiol, Archivo>Imprimir) de labarradel mend o
seleccione el icono de Imprimir de la barra de herramientas.

Paso 26: Seleccione File>Close (en espafiol, Archivo>Cerrar) de la barra del ment después
de imprimir paracerrar laventana. El sistemalo regresaraalapagina, W-2 Online
Report Print.
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Paso 27: Seleccione unade las siguientes opciones en la pagina, W-2 Online Report Print.

El boton de Submit Wage Report (en espafiol, Someter informe de salarios) para
enviar lainformacion de los formularios W-2 y W-3 ala Administracion del Seguro
Social.

El boton de Return to W-3 (en espafiol, Regresar a W-3) pararegresar ala péagina,
W-2 Online Form W-3 for Tax Y ear 2006 (en espafiol, Formulario W-3 para el afo
tributable 2006, del servicio W-2 Online).

El boton de Return to W-2 Online Data Review (en espafiol, Regresar ala
revision de informacion, del servicio W-2 Online) pararegresar ala pagina, W-2
Online Data Review for Tax Y ear 2006 (en espafiol, Revision de informacion para
el ano tributable 2006, del servicio W-2 Onling).

El boton de Save & Quit (en espariol, Guardar y Salir) para guardar lainformacion
delos formularios W-2 y W-3 que ya haentrado. El sistema mostrarala pagina,
Are you sure you want to save and Exit W-2 Online without finalizing your annual
wage report? (en espariol, ¢Esta seguro que quiere guardar y salir del servicio W-2
Online sin finalizar su informe anual?). Seleccione el botén de Y es (en espariol, Si)
paraguardar y salir, y regresar alapaginaprincipal de BSO. Seleccione el boton
de No pararegresar alapagina, W-2 Online Data Review for Tax Y ear 2006.

El boton de Quit & Delete (en espafiol, Salir y Borrar) parasalir de W-2 Online sin
guardar ningunainformacion. Usted tendrala oportunidad de aceptar si usted
quiere salir y borrar lainformacion de salarios en la pagina, WARNING: Thiswill
DELETE your entire annual wage report (en espafiol, AVISO: Esto borrara su
informe anual de salarios completo). Seleccione €l botdn de Y es para borrar todo el
informe de salarios. Seleccione el boton de No para regresar ala pagina, W-2
Online Data Review for Tax Y ear 2006.
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L eccion 2: Como reanudar los formularios W-2 que adn no ha
sometido

Sigalas siguientes instrucciones para continuar trabajando con los informes del servicio W-2
Online que ha guardado pero alin no ha sometido. El Seguro Socia borrard cualquier
informe guardado que usted no someta o actualice dentro de 90 dias. Todos los formularios
W-2 que no son sometidos seran borrados el 9 de diciembre de 2006.

NOTA: Usted puede tener hasta 50 informes guardados. Cada informe puede contener
hasta 20 formularios W-2. S usted tiene alguin informe adn no sometido, € sistema
automati camente mostrara una lista de los informes ain no sometidos al entrar al
servicio de W-2 Online.

Paso 1. Dirijasu navegador ala pagina, Business Services Online Welcome (en espafiol,
Bienvenido alos Servicios en linea para negocios):
www.segurosocial.gov/bso/bsowel come.htm (sdlo disponible en inglés).

Paso 2: Seleccione el enlace de L ogin (en espafiol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espariol, Atestacion general de acceso).

P Sodal?mﬁtv(_}:ﬂhm . )
:-.“'.”'.--“BUSIHBSS Se['v[(:es Onlme

Social Securily’s Business Services Online (BS0,

General Login Altestation
User Certification for S5A Business Services Online
| understand that the Social Securty Administragon (S%A) will validate the informabon | provide against the informaton in 354 s files.
| cartify that

« |understand that | may be subject to penalties if | submit fraudulent information, | agree that | am responsible for all actions taken
with my FIRL

« lunderstand that SSA may ban me andfor the company | represent from the use of these serices if SSA determines or suspects
there has been misuse of the services.

« | @m aware that any person who knowingly and willfully makes any representation to falsely obtain information from Social Security
records andfor intands to deceive the Sacial Sacurity Administration as to the true identity of an individual could be punished by a
fine or imprisonment, or baoth.

« lam the indivdual suthonzed to do business under this PIM

By selecting the " Accept” bulton, you certify that you have read, understand and agree Lo the user certificaion of Business Services
Online.

[ lAccapt | [ 1DODNOT Accept |
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Paso 3: Seleccione el boton de | Accept (en espaiiol, Acepto) después de leer las
condiciones definidas en la pagina, General Login Attestation. El sistema mostraréa
la pgina, Business Services Online Login (en espafiol, Acceso alos Serviciosen
linea para negocios).

2o Soeial SecurityOnline

G : i 2
=i Business Services Online
| Social Security’s Business Services Online(8S0)

d BSO Help

Business Services Online Login

Type your Personal ldentification Mumber (PIN) and password, then select Login.

PIN: I Password: I

Select this link if you forgot your password.
Select this link if you need to complete your phone registration.

Loginl Cancel !

Have a guestion? Call 18007726270 to speak with Employer Customer Service personnel.
For TDOVTTY call 1-800-3250778.

Paso 4. Entre su PIN y contraseia.

Paso 5: Seleccione el boton de L ogin para mostrar la pagina principal de BSO. (Para
regresar ala pagina, BSO Welcome seleccione el botén de Cancel, [en espafiol,
Cancelar]).

Paso 6: Seleccione el enlace de Resume Unsubmitted W-2s (en espaiiol, Reanudar
formularios W-2 alin no sometidos).

= Resume Unsubmitted W-2s
Continue processing your unsubmitted WW-2s.

El sistema mostrarala pagina, Wage Reporting Attestation (en espariol, Atestacion
parainformar salarios).
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= s

P Social Security Online
i Business Services Online

Social Security’s Businaes Savvinee.Nolina/2SOL

Wage Reporing Attestation
User Certification for Wage Reporting via the SSA Business Services Online
| understand that the Social Security Administration (SSA) will validate the information | provide against the information in SSA's files.

| certify that | am the individual authorized to conduct business under this PIN and have the authority to either attest to the accuracy of the
data andfor transmit wage information and to receive employes wage information for the employer

By selecting the "l Accept” button, you certify that you have read, understand and agree to the user certification of Business Services
Onling.

I Accept | 1DOMNOT Accept |

Paso 7: Seleccione el boton de | Accept después de leer las condiciones en la pagina, Wage
Reporting Attestation. El sistema mostraré la pagina, W-2 Online Unsubmitted
Reports for Tax Y ear 2006 (en espariol, Informes alin no sometidos para el afo
tributable 2006, del servicio W-2 Online).
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2 Social Security Online

«ii- Business Services Online

EW—Q Online Helpl|

W-2 Online
Unsubmitted Reports for Tax Year 2006

fou have 1 saved report that you hawve not yet submitted.
To resume a previous report, select the "Wew/ Edit" button next to the report that you wish to continue editing.
To start a new report, select the Start & New Report button below.

Note: Unsubmitted W-2 Online reports are deleted if you do not resume working with them before the purge
date.

Unsubmitted Reports

Number Save Purge

# Employer Name EIN of W2s Date i Date Options
1. LOCKHEED 1111111 1 10/20/2006 01182007 [ View / Edit #1 I [ Delete #1
Options

[ Start a New Report ] Start a new Wi-2 Online Wage Report.

[ BSC Home ] Return to the BS0 Home Page.

Paso 8: Seleccione el boton de View/Edit (en espaiiol, Ver y Editar) para el informe
especifico que quiere ver o modificar. El sistema mostrarala pagina, W-2 Online
Data Review for Tax Y ear 2006 (en espafiol, Revision de informacion para el afio
tributable 2006, del servicio W-2 Online). (Paraborrar el informe, seleccione el
botdn de Delete [en espafiol, Borrar] para el informe especifico).
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Options
New W-2 Create another Wy-2.
Edit Employer Info Change the employer information you entered.
Go to W.3 YWiew yaur Farm Wy-3 totals. From here you can submit your wage repart, print

wourwade repart, ar return to the Wi-2 Online Data Review page.

Exit -2 Online without finalizing your annual wage report. Your employer
Save and Cuit information and Forms -2 will be saved until 0171872007,
Maole: This Is not an extension of the filing deadiine.

Exit W-2 COnline withowt saving any data entered. This will DELETE yaur entire
Guit and Delete repart, including your employver information and Farms W-2 fram this session.
This includes any previously unsubmitted W-2 Online reports.

NOTA: El boton de New W-2 (en espariol, W-2 nuevo) (en la pagina, W-2 Online Data
Review for Tax Year 2006) no sera mostrado si usted tiene la cantidad méxima de
formularios W-2 aln no sometidos (20) por informe.

Paso 9: Seleccione el boton de Go to W-3 (en espariol, Ir al W-3). El sistemamostrarala
pagina, W-2 Online Form W-3 for Tax Y ear 2006 (en espafiol, Formulario W-3 para
el ano tributable 2006, del servicio W-2 Online).
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s Social SecurityOnline !
»ii- Business Services Online

55A Logao with Eagle - Header Image: Social Security Online
w-2 Online HE Business Services Online

W-2 Online
Form W-3 for Tax Year 2006

For Official Use Only
OMB Mo. 1545-0008

a Control Mumber

b Kind of pawer 1 Mages, tips, other compensation 2 Federal Income Tax withheld

$1.00
941 - Regular

3 sosial security wages 4 sacial security tax withheld

$0.00

€ Total number of Forms W2  Establishment number 5 Medicare wages and tips 6 Medicare tax withheld

1 $0.00

& Employer identification number T Social security tips 8 Allocated tipz

111111111 $0.00
Emplfvataname pitieec gl TinEar e 9 Advance EIC payment 10 Dependant care benefits
$0.00
LOCKHEED
BALTIMORE, MD 21117 11 Monqualified plans 12 peferred Compenzation
$0.00

13 Farthird-party sick pay use only

14 Income tax withheld by pawer of third-party sick pay
$lo | /oo
h Other EIN used this year

15 State Employers state ID number 16 State wages, tips, ete. 17 State income tax

| $lo $ :0
18 Local wages, tips, eto. o 19 Local income tax_
$lo Hod $lo
Contact person Telephone number
MICHAEL NEWELL 4109999999

E-mail Address

Fax Humber

MARK@SSA.GOV

Options

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

oo |

Joo

Under penalties of perjury, | declare that | have examined this return and accompanying documents and, to the best of my knowledge and
belief, they are true, correct, and complete. By Selecting the "Submit Wage Report” button below, | affirm that the above statement is true and

wish to submit my annual wage report to Social Security Administration now.

Submit this Tax Year 2006 wage report to the Social Security Administration.

Sut{mitw;j R 1l ml]r Farfv -3 mugt fEancie witn e Fathng 447, 444445700 scnedue HThat you filed with the Internal Revenue Senic
=3 1 B0y
—H wote: You will be given an opportunity to downioad a data file needed to print your Form W3 and Forms W2

No test feature is provided for W-2 Cnline. Selecting this button will cause your data to be submitted.

Print your unsubmitted Tax Year 2006 wage report.

1ge Report
Note: Seiecting this option will not submit rour wage report to the Social Securily Administration.
v\::ﬁ g:::e Return to the W-2 Online Data Review Page to review andior edit your wage report.

=k

-

Print Wi
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Paso 10: Seleccione una de | as siguientes opciones en la pagina, W-2 Online Form W-3 for
Tax Y ear 2006:

El boton de Submit Wage Report (en espafiol, Someter informe de salarios) para
enviar lainformacion de los formularios W-2 y W-3 ala Administracion del Seguro
Social.

El boton de Print Wage Report (en espafiol, Imprimir el informe de salarios) para
imprimir sus informes de salarios alin no sometidos en la pagina, W-2 Online
Report Print (en espariol, Imprimir informes, del servicio W-2 Online).
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L eccion 3: Como descar gar los formularios W-2 ya sometidos

Sigalas siguientes instrucciones para descargar un archivo Adobe que contiene formularios
W-2y W-3 para un informe del servicio W-2 Online sometido durante los tltimos 30 dias.

NOTA: Informes de salario sometidos estan disponibles por 30 dias o hasta €l 31 de
diciembre, seguin o que ocurra primero.

Paso 1: Dirija su navegador ala pagina, Business Services Online Welcome (en espariol,
Bienvenido alos Servicios en linea para negocios):
www.segurosocial.gov/bso/bsowel come.htm (sblo disponible en inglés).

Paso 2: Seleccione el enlace de L ogin (en espafiol, Acceso) en la pagina, Business Services
Online Welcome. El sistema mostrarala pagina, General Login Attestation (en
espanol, Atestacién general de acceso).

P Scx:ial?mﬁtv(};ﬂim . )
~4i- Business Services Online

Social Security’s Business Services Online (BS0,

General Login Altestation
User Certification for SSA Business Services Oniine
| understand that the Social Zecurity Administragon (S5 A) will validate the informaton | provide against the information in 354 files.
| cerdify that

« | understand that | may be subject to penalties if | submit fraudulent information, | agree that | am responsible for all actions taken
wirth my FIM.

« |understand that SSA may ban me andior the company | represent from the use of these seraces if 35A determines or suspects
there has been misuse of the services.

+ | am aware that any person who knowingly and willfully makes any representation to falsely obtain information from Social Security
records andlor intends (o deceive the Social Secunty Administration as to the true identity of an individual could be punishad by a
fing or imprisonment, or baoth.

« |am the individual authorized to do business under this PIM

By selecting the "l Accept” button, you certify that you have read, understand and agree to the user certificaion of Business Services
Online.

[ laccept | [ 1DONOT Accept |

Paso 3: Seleccione el boton de | Accept (en espariol, Acepto) después de leer las
condiciones definidas en la pagina, General Login Attestation. El sistema mostrara
la pagina, Business Services Online Login (en espafiol, Acceso alos Serviciosen
linea para negocios).
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2 Social SecurityOnline

=i Business Services Online

4 BSO Help

Business Services Online Login

Type your Personal ldentification Mumber {PIN) and password, then select Login.

PIN: I Password: I

Select this link if you forgot your password.
Select this link if you need to complete your phone registration.

Loginl Cancel !

Have a guestion? Call 1-800-7726270 to speak with Employer Custormer Service personnel.
Faor TODVTTY call 1-800-325-0778.

Paso 4: Entre su PIN y contrasefia.

Paso 5: Seleccione el boton de L ogin para mostrar la pagina principal de BSO. (Para
regresar ala pagina, BSO Welcome seleccione el botdn de Cancel [en espafiol,
Cancelar]).

Paso 6: Seleccione el enlace de Dowload Submitted W-2s (en espaiiol, Descargar
formularios W-2 ya sometidos).

B Download Submitted W-2s
Download a@ntahle version of your submitted Forms WW-2 and Form W-3. This printable version can be saved to your PC. (This feature is
only available for Forms W-2 and Form W-3 created with VW-2 Online within 30 days of the date of submission).

El sistema mostrara la pagina, Wage Reporting Attestation (en espafiol, Atestacion
parainformar salarios).
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i’ . Social SecurityOnline
IMTI‘I" ' Business Services Online

Social Security’s Businaes Savvinee.Nolina/2SOL

Wage Reporing Attestation
User Certification for Wage Reporting via the SSA Business Services Online
| understand that the Social Security Administration (SSA) will validate the information | provide against the information in SSA's files.

| certify that | am the individual authorized to conduct business under this PIN and have the authority to either attest to the accuracy of the
data andfor transmit wage information and to receive employes wage information for the employer

By selecting the "l Accept” button, you certify that you have read, understand and agree to the user certification of Business Services
Onling.

I Accept | 1DOMNOT Accept |

Paso 7: Seleccione el boton de | Accept después de leer las condiciones definidas en la
pagina, Wage Reporting Attestation. El sistema mostrarala pagina, W-2 Online
Download for Tax Y ear 2006 (en espariol, Descargo para €l afio tributable 2006, del
servicio W-2 Online).

f . Social Security Online
“ii Business Services Online

Mw-2 Online Help

W-2 Online
Download for Tax Year 2006

Right-click on the WFID (or tab to it and press Shift + F10) and select Save Asto download your YW-2 /W-3 file. Depending on your computer's configuration, this
download could take 5 minutes or longer. You will need Adobe Acrobat Reader to print your Forms -2 and Form -3, Acrobat Reader version 9.0 is recommended. If
this software is not installed on your cormnputer, follow this link to download it from Adobe's free download page.

Note: You can also open the file in Acrobat Reader from its current location without downloading it. To open the file from its current location, left-click on
the WFID {or tab to it and press Enter).

WFID  Date Submitted Purge Date

kwpgae 1072012006 111912006

BSO Home

Paso 8: Oprimael botén derecho de su ratdn sobre el enlace de WFID que desea descargar.

Administracion del Seguro Social Pagina 31 de 32



Guiade BSO — Ao tributable 2006 Servicio W-2 Online

Paso 9: Seleccionelaopcién de Save Target As (en espafiol, Guardar €l objetivo como) del men(
del navegador para descargar el archivo a su computadora. Si usted quiere ver €l archivo
antes de guardarlo, seleccione Open in New Window (en espafiol, Abrir en una nueva
ventana).

NOTA: Serequiere Adobe Acrobat Reader para ver el archivo de salarios que descargé. S
no tiene Adobe Acrobat Reader en su computadora, |0 puede descargar |levando su
navegador a www.adobe.com.

Paso 10: Seleccione el enlace de BSO Home (en espariol, Pagina principal de BSO) para
regresar ala pagina principal de BSO.

Administracion del Seguro Social Pagina 32 de 32


http://www.adobe.com/

	Lección 1: Cómo crear un formulario W-2 Online
	Lección 2: Cómo reanudar los formularios W-2 que aún no ha sometido
	Lección 3: Cómo descargar los formularios W-2 ya sometidos


